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REQUEST FOR PROPOSAL (RFP) FOR SUPPLY OF OFFICE CLEANING SUPPLIES

Siyangoba Ngamandla Engineering Services is inviting proposals from qualified suppliers
for the provision of office cleaning supplies. Our organization values cleanliness and hygiene
within the workplace, and we are looking for a supplier who can meet our needs effectively

and efficiently.

Reference: RFP/OFFICE SUPPLIES
RFP Issue Date: 16 February 2026
RFP Closing Date & Submission: 27 February 2026 @ 17h00 (COB)

Scope of Services

The successful supplier will be responsible for providing a variety of cleaning supplies, which

should include, but are not limited to:

o General purpose surface cleaners

e Dishwashing liquid

e Floor cleaners

o Disinfectants

e Furniture sprays

e Bathroom cleaners and air fresheners

« Other cleaning agents and cleaning consumables as necessary

Note to Bidders: Please specify unit sizes (e.g., 750ml bottles, 5L containers) in your

proposal to ensure accurate cost comparison.

Additionally, the cleaning supplies must comply with safety regulations and industry
standards, ensuring that they are non-hazardous and safe for use by our designated
cleaning staff based in the office. Each product must have appropriate Safety Data Sheets
(SDS) provided.



Delivery and Logistics

All cleaning supplies must be delivered to our headquarters located at 10 Van Rensburg

Avenue, Extension 16, Klipfontein, Witbank, 1035.
Frequency: Deliveries are capped at a monthly frequency.
« Lead Time: Suppliers must specify their delivery lead time from date of order (e.g.,
24-48 hours).

« Quantities: While specific quantities will be finalized upon appointment, bidders

should quote based on a standard monthly consumption for a Medium-Size Office.

Cost Structure

Proposals should include a detailed monthly fee structure based on the supplier's own Bill
of Quantities (BOQ). The BOQ must specify:

o Itemized list of cleaning supplies, including quantities and unit prices.
« Total estimated monthly cost.

e Price Escalation: Proposed annual percentage increase for Year 2 and Year 3.

« Terms of Payment: (e.g., Net 30 days).

Contract Duration

The duration of this contract will be three (3) years, commencing from the date of agreement

acceptance.

Proposal Submission Requirements

All proposals must be submitted electronically and should include the following components:
« Compliance: Proof of Company Registration (CIPC) and valid Tax Clearance Pin.

« Company Profile: Detailing years in operation and core service offerings.

« B-BBEE: Valid Certificate or Sworn Affidavit.



e Product Detail: Information about the cleaning products proposed, including
manufacturers and specifications.

o Safety Information: Safety Data Sheets (SDS) for all items.

e Pricing: Detailed monthly fee proposal, including the complete BOQ and escalation
rates.

e References: Aminimum of three (3) signed reference letters from clients for similar
services provided within the last 24 months.

o Certifications: Any relevant industry certifications (e.g., SABS) demonstrating

product quality.

Evaluation Criteria

Proposals will be evaluated based on:

e Compliance with submission requirements.

e Product quality, safety, and SABS alignment.

o Cost-effectiveness and price stability over the 3-year term.
e Supplier's experience and verified references.

o Reliability of delivery timelines.

Submission Guidelines

Please submit your proposals via email to procurement@siyanqobangamandla.co.za no
later than February 27, 2026, by 17h00 (EOB). Late submissions will not be considered.

Ensure you quote the RFP reference number in the subject line.

Note: Only submissions received via the specified email address will be considered.

Additional Information

Siyangoba Ngamandla Engineering Services reserves the right to reject any or all proposals
received and to negotiate terms and conditions with selected suppliers. We look forward to

receiving your proposals.



